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I. O6mue nonoxenus

1. bubimoteka sBisleTCS CTPYKTYPHBIM NOApasaeneHueM cpenHeil obmeoOpazoBarensHOM
IIKOJIBI, y4acTBYIOMIMM B Y4eOHO-BOCIHTATEIBFHOM MHpOLEecce B LEISX OGeCIeueHus IpaBa
Y4aCTHUKOB  00pasoBaTebHOTO mpolecca HA GECIUIATHOE IIOMB30BAHHE GUOTHOTEUIHO-
HHGbOPMAIHOHHBIMH PECypCaMH.

2. Hemn mKonbHOM GHOIMOTEKH COOTHOCHTCS C LESIMA IIKOJIBL:  (hopmMHpoBaHHe oOrmeit
KyJAbTYpEl JIMYHOCTH OOYYalONIMXCA HA OCHOBE YCBOGHHS OO0S3aTeIHLHOIO MHHUMYyMa
cozepanus 001e00pasoBaTebHEIX MPOrpaMM, MX AMANTANKS K KU3HH B oOmmecTBe, co3anue

OCHOBBI JUIL  OCO3HAHHOrO BBIOOpA M IIOCIEAYIOMIETO OCBOCHHUS POPECCHOHATBHBIX
00pa30BaTENBHEIX TIPOrPAMM.

3. llIkonbHas 6ubIHMOTEKA PYKOBO/ICTBYETCS B CBOCH JEATENBHOCTH (he/lepaibHBIMU 3aKOHAMH,
ykasamu u pacnopspkenusvu Ilpesupenta Poccumiickoit @enepanuu, NOCTAHOBICHUSME W
pacnopspkenusmu  IlpaBurensctea  Poccnmiickoit  ®enepanmm, pemienusmMu - MuHHCTEPCTBA
oOpasoBanusi Poccuiickoii ®enepanun, [lonoxenueM o OubIHOTeKe, YTBEPKIESHHBIM
JUPEKTOPOM IIKOJIEL.




4. IIopsI0K IOMb30BAHMS HCTOUHHKAMM HH(bOpPMAIlMH, ITepedeHs OCHOBHBIX YCIIYT | YCIIOBHS HX

TIpenocTaBneHus - onpezenssores I[lonoxenuem o mkonbHON 6uGIHOTEKE, YTBEPKACHHBIM
IUPEKTOPOM IIKOJIBL.

5. [Illkoma HeceT OTBETCTBEHHOCTH 3a MOCTYIIHOCTh M Ka4yecTBO OUOIHOTEYHO-
HH(DOPMAILIMOHHOTO 0OCTYKHBAHUS OGUBTHOTEKH.

6. Opranusauus 0GCITyKMBAHHS YYAaCTHHKOB 00pa3oBaTebHOr0 Ipoliecca MPOU3BOIUTCS B
COOTBETCTBHH C IPABUJIAMH TEXHHUKHU O€30MaCHOCTH.

II. OcHoBHBbIE 3a029H

OCHOBHBIMH 3a/1a4aMH IIKOJIEHOMH OUOIHOTEKH SIBJISTFOTCS;

a) obecrieyeHre y4acTHUKAM 0GPA30BATETHLHOTO mponecca - 00y4aromuMest, IearOTHYeCKuM
paboTHHUKaM, pOIUTENSIM (3aKOHHBIM TIPEJICTABATEIIAM) 00yHAIOMMXCsl (1aee - MOTb30BaTesIM)
- J0CTyna K MHGOPMAIMH, 3HAHUAM, KYJIbTYPHBIM HEHHOCTIM TIOCPEJICTBOM HCIOJIb30BAHUST
OHOIMOTEYHO-HH(DOPMALMOHHBIX PECYPCOB KO Ha Pa3IMYHBIX HOCHTENSX: GyMa)XHOM

(kHEKHBIH (OHI, HOHT TTepHOTHUECKHX U3/IaHHit), KOMMYHUKATHBHOM (KOMIBIOTEPHbIE CeTH) B
WHBIX HOCUTEJISX;

0) BOCHHTaHME KYIBTYPHOIO H TPayKIAHCKOTO CaMOCO3HaHUs, IOMOIIb B COLUATH3ANNAN
00yJaromerocs, pa3sBATHH €r0 TBOPYECKOTO NOTEHIHAaIa;

B) (hJOPMUPOBAHNE HABHIKOB HE3aBHCHMOI'O OHOIHOTEUHOTO T0Jb30BaTeNsA: 00ydeHHE MOUCKY,
0TOOPY 1 KPUTHYECKOH OlleHKe HH(OPMAIIHH;

I) COBEPHICHCTBOBAHME IPEJOCTABISEMBIX GHOTHOTEKOM YCIYT Ha OCHOBE BHEJIPEHHS HOBBIX
HHQOPMAIIMOHHBIX  TEXHONOTHH 1 KOMIBIOTEpU3alUH  OHOIHOTCYHO-HH(DOPMAITHOHHBIX
TIPOIIECCOB, (hopMApOBaHKE KOMPOPTHON GUOIHOTETHO CpelBl.

III. OcHoBHbIE pyHKI UMK
Jlnst peanm3zanuu OCHOBHEIX 33139 OGUOTHOTEKA:
a) popmupyer Gpony OHOIOTeYHO-HHPOPMALMOHHBIX PECYPCOB MIKOTBL:

“KOMIUICKTYCT ~ YHHBEPCAIbHBIH  (OHI  yueOHbBIMH, XYHNOXKECTBCHHBIMH,  Hay4YHBLIMH,
CHPABOYHBIMH, IIE/IArOTHYECKUMH M HAYYHO-TIOILYJIAPHBIMI JOKYMEHTaMHU Ha TPaJUITHOHHBIX W
HETPATMIHOHHBIX HOCUTENAX HH(OpMAIHH;

* [ONOJHACT (OH/ MHPOPMALHOHHBIME PECYPCAMHE CETH Hureprer;
0) cosnaer undopmanuonmHyr0 MPOAYKIIHIO:
* OCYILECTBIIACT QHATHTUKO-CHHTETHYECKYTO TIepepaboTKy HH(pOPMALIHH;

® OpraHu3yeT M Bejer CIIpaBOYHO-OnMbInorpaduyeckuit anmapar: Katajord (aagaBuTHEIH,
CHCTEMATHYCCKMI), KapTOTEKH (cHCTeMaTHYeCKy O KapTOTeKy cTaTel, TeMaTHYeCcKHUe
KapTOTEeKH), 2IEKTPOHHBIN KaTayor,




* pas3palareBacT pPEeKOMEHIATE/IBHBIE oubnmorpaduyeckne mocoGHs  (CrmcKw, 0030pHI,
yKa3aTelu H T.I1.);

* obecrieunBaeT HHOOPMHUPOBAHKE [10JIB30BATECH 06 HH()OPMAITHOHHOM TPOTYKIIHH;

B) ocymectsisier auddepeHIHpOBaHHOE Oubanoreuno-uaGopManHoHHOE o0cimyxuBanue
o0y4aromuxcs:

* OpraHusyer oOy4eHHe HaBBIKAM HE3aBHCHMOTO GHONMOTEIHOTO MOJB30BATENS M norpedurens
HH(OPMAIMH, COIEHCTBYET HHTErpallii KOMIUIEKCa 3HAaHWH, YMEHHH M HaBBIKOB paGOTHI C
KHHTOH ¥ HH$pOpMaLuei;

* OKa3blBaeT MH(POPMANMOHHYIO HOICPIKKY B PEIISHWH 38/1a4, BOSHHKAIOLIAX B nporecce ux
y4eOHOM, caMo06pasoBatenbHOM U I0CYTOBOl NEeATeNbHOCTH;

I) ocymecTBiseT juddepenupoBaHHOE OMOIHOTeYHO-HH(POPMALHOHHOE o0cmyxuBaHMe
Ne/larOrHYecKuX pabOTHUKOR:

* BBIABJISIET MH(DOPMAIMOHHbIC HOTPeOHOCTH H YAOBJIETBOPSET 3alpOCHl, CBSI3aHHBIE C
o0y4eHHeM, BOCITHTAHHEM U 3JI0POBBEM JIETEH;

* BBIABJICT HH(OPMAIHOHHBIE NOTPEOHOCTH H YAOBJICTBOPSIET 3ampoCchl B 00JacTH
TEIarOTHYECKUX HHHOBAIMH ¥ HOBBIX TEXHOIOTHIA;

* COICHCTBYET NPO(PECCHOHAIBLHON KOMITETEHIMH, MOBBIICHHIO KBaTMGHKAIHH, IIPOBEICHHUIO
aTTeCTallUH MEJIAroruueckKux paboTHUKOB;

* CO3/1aeT GaHK IeJIaroruyeckoi HHGOPMALH Kak OCHOBEI S/IMHON MH(POPMAIHOHHOM CITyKOBI
001me06pa3oBaTEIEHOr0  YUPENICHHS,  OCYIIECTRIISET HaKOIJIEHWe,  CHCTEMATH3AIHIO
HH(OPMALAH 1O TIPEMETAM, PA3[enaM i TeMaM;

* OPraHM3yeT NOCTYIN K OaHKy Ie/[aroruueckoli HHGOPMALHH HA JTHOOBIX HOCHTEJISIX, IIPOCMOTP
SJICKTPOHHBIX BEPCHH 11€/IaTOTHYECKUX M3 JaHHIA;

* OCYIIECTBIACT TeKyIee HHPOPMHEPOBaHUEe (THH HEPOPMAIH, 0630pBI HOBBIX HOCTYIUICHHH U
nyonuKkaumi), HHGOPMHUpOBAHHE pYKOBOACTBA WIKONE IO BOIIPOCAM  YIIPaBJIEHHS
00pa3oBaTeIbHBIM [IPOIIECCOM;

* CIIOCOOCTBYET NPOBEICHHIO 3aHATHIH ITO (JOPMUPOBAHMIO HH(OPMAITHOHHON KyJIBTYPHIL;

M) ocymectBuseT auddepeHumupoBaHHOE OuOIHOTEYHO-HH(DOPMATTHOHHOE obciykuBanue
poauTeneH (3aKOHHBIX npeacTaBuTeNeH) 00 yUarommuxcs:

* YZAOBJIETBOPSIET 3alpOCHl IOJB30BATECH H UHPOPMHUPYET O HOBBIX IOCTYIICHUSX B
oubnauorexy;

* KOHCYJIBTHPYET II0 BOIPOCAM OpraHH3aliHd CeMeHHOro YTCHMSI, 3HAKOMUT ¢ uHpopMaLumeii mo
BOCIIUTAHHIO JIETEH;

* KOHCYJIBTHPYET 110 BOIIPOCaM y4eOHBIX M3/[aHHH I 06yJaromxcs.



IV. Opranmsanus jesreasHocTn GUOIHOTEKH

1. IlxompHas Gubimoreka mo croeit CTPYKTYpe NENUTCs Ha aDOHEMEHT, YHTAIBHbIN 3al1, OTHen
Y4€OHHKOB ¥ OTZEN METOAMYECKON INTEPATYPHI IO IIPEMETaM.

2. brubnmoreuHo-HHbOPMAMOHHOE 06CITYKHBAHHE OCYIIECTBIIIETCS HA OCHOBE OHOIMOTEUHO-
HH(OPMAIHOHHBIX PECYPCOB B COOTBETCTBHHU ¢ YIEGHBIM M BOCIIHTATETBHEM IUIaHAMH IIKOJIBI U
TUIAHOM paOOTHI MIKOJILHON OHOIHOTEKH.

3. B memax ofecredeHns MoJepHH3AIMM OGHOIHOTEKH B YCIOBHAX HH(DOpMaTH3anuu

00pa3oBaHHs W B TIPENETAaX CPEICTB, BBLIEISEMBIX YUPEIUTEIAMH, NIKOJA OOecHeYrBaeT
oubnmorexy:

* TapaHTHPOBAaHHHIM (HUHAHCHPOBAHHMEM KOMILIEKTOBAHHIS OHOIHOTeIHO-HHBOPMALHOHHBIX
pecypcos;

* TCICKOMMYHMKAIHOHHOH M KONMHPOBATLHO-MHOKHTENBHOH TEXHHKOH H HEOBXOIAMBIMU
IPOTPAMMHBIMH TIPOJLYKTAMU;

* OMOIHOTEUHO TEXHUKON U KaHUCIIPCKHUMH IPUHAIIEIKHOCTAMH,

4. Illkoma co3maer ycIOBHS IUIs COXPAHHOCTH amnapaTypel, 000pPYyJIOBAHHS H HMYINECTBA
OHOIHOTEKH.

5. OTBETCTBEHHOCTb 3a CHCTEMAaTHYHOCTh M KAYECTBO KOMILTEKTOBAHHS OCHOBHOIO (homma
OHONHOTEKH, KOMILIEKTOBaHKE yIeGHOr0 (hOHAA B COOTBETCTBHH C (enepansHEIME EpeYHIMU
YYEOHHKOB M y4eOHO-METOMYECKHX H3aHHH, COOTBETCTBYIOIIMX TpeboBanusam OI'OC,
CO3/1aHHE HEOOXOMMMEIX YCIOBHM JIJIsl IEATEIBHOCTH GHOIMOTEKH HEeCeT JTHPEKTOP IIKOJIEL.

6. Pexmm paGorel mKOMBHON GHOIMOTEKH OIIPENCISIETCS 3aBENYIOMMM OHOIHOTEKOH
(6ubnmoTeKapeM) B COOTBETCTBUH C IIpaBuiaMi BHYTPEHHErO pacHopsaKa MIKOIbL.

V. ¥Ynpasuenue

1. OBwee pykoBOACTBO MEATENBHOCTBIO IIKOMBHON GHOIHOTEKH OCYIIECTBIISIET JHPEKTOP
HIKOJIBL.

2. PyKoBOJACTBO WKOJBHOH GUOIHOTEKOIH OCYIIECTBIISCT 3aBEAYIONIHH OHOIHOTEKON
(6uGnmoTeKaps), KOTOpBIH HECET OTBETCTBEHHOCTH B npenenax CBOEH KOMIETCHIWH IIepej
O0IIECTBOM M JMPEKTOPOM  ILIKOJEL OOY4JalOIMMHCs, HX POJUTEISIME (3aKOHHBIMHU
MPEACTABUTEISIMA) 38 OPraHM3allMI0 W PEe3yNbTATHl NESTeIbHOCTH IIKOILHOM Oubnuorexku B
COOTBETCTBHH c GyHKIHOHATEHEIMU 00s13aHHOCTAMH, IPEeAYCMOTPEHHBIMHA
KBaNHDHKAMOHHBIMYU TPeGOBAHUAMH, TPYIOBBIM JIOTOBOPOM.

3. 3aenyrommii 6uOIHOTEKOM (bubimotekaps) HazHawaercs JUPEKTOPOM MIKOJIB, MOXKET
ABIITBCA HIICHOM IME/ArOTMYeCKOro KOJUIEKTHBA H BXOAHMTH B COCTAaB IEArOrMYECKOr0 COBETA
00111e06pa30BaTENLEHOTO YUpeKIeHHUS.

4. 3aBenyrommii 6ubmHOTEKOMH (OubimoTexaps) paspaGaTsiBaeT u IPE/ICTABIISAET JHUPEKTOPY
IIKOJIBI HA YTBEPXKIECHHUE CIIEYIOIIHE TOKYMEHTBI:

a) noJIoXKeHue 0 GubHOTEKE:




I) IIAHOBO-OTYETHYIO JOKYMEHTALHIO.

5. TpynoBbie OTHOLICHHS PAGOTHHKOB MKOIBHOMN GHOIHOTEKH 1 CPeIIHEN MIKOJIBI PEryIUPYIOTCS

TPYAOBBIM OOTOBOPOM, YCIIOBHS KOTOpPOro He JOJIKHEBI IPOTHBOPEUHTE 3aKOHOIATEC/ILCTBY
Poccniickoii ®eneparuu o Tpye.

VL. IlpaBa u o6s13anH0CTH GHGIHOTEKH
1. PaboTHHKY NIKOMBEHOH GUGIMOTEKH UMEIOT IpaBo:

a) CaMOCTOATEIBHO BbIOUPaTh (hOPMBL CpelICTBA ¥ METOABI OHMOIMOTEYHO-HH(OPMAHOHHOTO
o0CIyKuBaHUs 0OPA30BATENHHOIO W BOCIIHTATEIHHOIO IPOLECCOB B COOTBETCTBHH C LEIAMH U
3amadamu, yKa3aHHBIMHU B Y cTaBe MIKOJIBI U [10JI0)KEHHH 0 IIKOTBHOM bubnuorexe;

0) MPOBOAUTE B YCTAHOBIEHHOM IIOPSIKE (hakyIbTaTHBHEIC 3AHATHS, YPOKH M KDYKKH
OubHOTeIHO-OHGIMOrpahuUecKnX 3HAHMI 1 HH()OPMAIHOHHON KYJIBTYPHI;

B) PEKOMEHI0BATh HCTOYHHKH KOMILIEKTOBAHHS HH(OPMaIHOHHEIX PECYPCOB;

I) U3bIMaTh ¥ PEaTH3OBBIBATH JOKYMEHTHI H3 (DOHIOB B COOTBETCTRHM C HHCTPYKIHEH 11O y4ery
Oubnuotednoro douna;

1) ONpeeasiTh B COOTBETCTBHH C NpaBUJIAMH  NIOJIb30BaHKS IIKOJBHOM OHGIHOTEKOI,
YIBEPIKIACHHBIMU THPEKTOPOM IIKOJIBL, U MO COINIACOBAHMIO C POIHTENHCKAM KOMHTETOM KITH
NONCYUTEIIBCKMUM ~ COBETOM  BHIBI M  pasMephl KOMIICHCAIHH yinepba, HaHECEeHHOro
TI0JIB30BaTeIAMU OHOIHOTEKH;

€) MMETh €IKETOTHBIH OTIYCK B COOTBETCTBHH C JIOKATbHBIMH HOPMATHBHBIMH aKTaMHu;
’K) OBITh MPeJICTABIIEHHBIME K PA3JTHIHBIM (opmam moompenus;

3) yYacTBOBaTh B COOTBETCTBUH C 3aKOHOJATEThCcTBOM Poccmitckoit @enepanuu B pabore
OMOMHOTEYHBIX acconmalmit itk Cor30B.

2. PaGoTauku 6ubimoTex 06s3aHbL:

a) OOeCHeYHTh I10JIB30BATEISAM BO3MOKHOCTD paboTel ¢ HHPOPMAHOHHBIMH pecypcaMu
OubHoTeKH;

0) urdopMupoBaTH NONTB30BaTENEH O BHIAX NPENOCTaBIASMBIX OUOIHOTEKOM yeyT;
B) 00€CIICUNTh HAYUHYIO OPraHU3aIO GOHIOB U KaTalloroB;

r) ¢opmupoBaTs (GOHIEI B COOTBETCTBHH ¢ YTBEPKICHHBIME  (pe/lepaIbHBIME  TIepeUHAMHE
y4EOHBIX U3JIaHUiA, TpeOOBaHUAM oIr'oc, 00pa3oBaTebHBIME  IPOrpaMMamH
o0meobpasoBarelbHON  OpraHm3auy, HHTEpECaMH, IOTPEOHOCTAMH H 3allpOCaMH  BCEX
KaTeropuii mojb3oBaTesnei;

1) B COOTBETCTBUM C TPeGOBAHMSIMH Gepnepanbroro 3akona or 25.07.2002 No 114-®3 «O
IPOTHBONICHCTBHH SKCTPEMHCTCKOH NESTENBHOCTH» M B MENSX HCKTIOYSHs BO3MOJKHOCTH
MAcCcOBOIO pacHpOCTPaHCHHS. SKCTPEMHUCTCKHX MATEPHAIIOB CBOEBPEMEHHO IIPOBEPATH (POH.
OMOMHOTeKM Ha HaTMYMe TOCTYIUICHME HOBBIX NaHHBIX B «DenepanbHbIf  CIHCOK




SKCTPCMHUCTCKUX MATEPHAJIOB) U CBEPSTH JAHHBIE C aThaBUTHEIM H JJICKTPOHHBIM KaTaJIoraMu
LIKOJIEHOM OMOIMoTeKU:;

€) B COOTBETCTBHH ¢ TpeGoBarusaMu DeepanbHOro 3akoHa oT 29.12.2010 No 436-03 «O 3amure
ACTEH OT MH(OpPMAINH, NPHIMHSIOLIEH BPE] HX 340POBbLIO U Pa3sBHTHIO» OOECIIECYUTH 3aAIUTY
AETeH OT BPE/THOM /ISt MX 370POBbs U PA3BUTHS HH(BOPMALHIO;

) COBEpIIECHCTBOBATE HHpOpMaNUOHHO-6HGmorpaduueckoe 1 6uGIMOTETHOE obciyxuBaHue
TIOJIb30BaTEJICH;

3) obecneunBaTh COXPAHHOCTh MCIIONBb30BAHMS HOCHTEIEH HH(pOPMAIHH, HX CHCTEMATU3AIHUIO,
pa3sMeIleHne U XpaHEHHE,;

1) 00ecneYnBaTh PeKUM paboTh! LIKOIBHOIM OubmmoTexu;
K) OTYHTBIBATLCS B YCTAHOBIEHHOM HOPSIIKE nepea IUPEKTOPOM IIKOJIEL;

J1) IIOBBINIATH KBATH(DUKAIIHIO.

VIL. IlpaBa 1 06si3aHHOCTH NOJIb30BaTe 1€l GHOIHOTEKH
1. Tlonp30Batenn GHOIHOTEKH UMEIOT TIPABO:

U Ha OecrulaTHOE MOJIL30BAHME OubIMOTEeIHO-MH(POPMATHOHHEIME pecypcamu  6ubimorexu
IIKOJIBL;

) monyyarh nomHyro HHGOPMALMIO O COCTaBE GHGIMOTEYHOrO (bonma. MHPOPMAIMOHHEIX
pecypeax v npeJocTaBisieMblx OHOIHOTEKOM yemyrax;

'] momBE30BaTECS CPaBOYHO-GUGIHOTr padHYeCcKuM annapaToM OuGIHOTEKH;

[ mosty4aTh KOHCYIbTAIMOHHYIO TIOMOIIb B TOMCKE U BBIOOPE HCTOYHHKOB HH(OpMAINH;
[J momy4ark BO BpeMeHHOE 10J1b30BaHIe HA aGOHEMEHTE H B YATAIBHOM 32716 TIEYaTHEIE
U3/[aHAA ¥ IPYTAE UCTOYHUKH UH()OPMALIH;

U mpouieBarh Cpok MoJIb30BaHMAS TOKYMEHTAMY;

Ul mony4Jars Temarnyeckue, dhakrorpaduueckie, yTounsromue u 6ubnuorpaduyeckue crpaBku
Ha ocHOBe (poH1a GubmoTeKy;

Ll y4acTBOBATE B MEPOIPHUATHAX, IPOBOIUMBIX O6ubIInoTEKOM;

" obpaImarsest JUIst pa3penteHus KOHQITHKTHOM CHTYAIUH K JUPEKTOPY LIKOJEL.
2. Tlonp30BaTe M MKOIBHON GHOIHOTEKH 06S3aHbL:

a) co0uII0/1aTh TpaBHIIa MOJTH30BAHMS MIKOIBHOMN Oubimorexoit;

0) GEpekHO OTHOCUTHCS K MPOU3BEICHHSM ITCUATH (He BbIpBIBaTH, He 3arubaTh CTpaHWI, He
ACIaTh B KHHUraX NOAYEPKHBAHHS, MOMETKH), UHBIM JOKYMEHTaM Ha Pa3IM4YHBIX HOCHTEIIX,
060pyI0BAHHIO, HHBEHTAPIO;




B) IOUIEPXKMBATH TOPSIOK PACCTAHOBKH AOKYMCHTOB B OTKDBITOM JOCTyHe OUOIHOTEKH,
PacIoJIOKEHHS KapPTOYEK B KAaTaJorax H KapToTeKax;

') 0ITb30BATECS LIEHHBIMH H CIPABOYHBIMHU JOKYMEHTAMH TONBKO B TIOMELEHHH OrOMmHOTEKH;

/1) yOeUTBCS MPH MONYYEHHH JIOKYMEHTOB B OTCYTCTBHH nedexToB, a mpu oGHapy)eHHH
MpOHHPOPMUPOBaTE 00 3TOM paboTHHKA OGHOIMOTEKH. OTRETCTBEHHOCTE 3a obHapyKeHHEIE
Ie(eKThI B CIABAEMBIX JIOKYMEHTAX HECET MOCIEIHUH T10I630BATE b

€) pAacCIHCHIBATBECS B YHTATEIHCKOM dopmynspe 3a KaxaBIM MONyYCHHBIH TOKYMEHT
(ucximouenue: obydaromuecs 1-4 k1accoB);

) BO3BpALIATh IOKYMEHTHI B INKOJBHYIO GHONHOTEKY B YCTaHOBJIEHHBIE CPOKH;

3) 3aMEHATH NOKYMEHTHI IIKOJbHOW OGHOMHOTEKH B Ciy4a€ WX YTpaThl WIM IOPYHd MM
PaBHOLEHHBIMH, JMOO KOMIIEHCHPOBATh yIIeps B pasMepe, YCTAHOBIIEHHOM IIPaBHIIAMHY
MOJIE30BaHUs MIKOJIBHOW OubimoTekoit. 3a ymep6, NpUYMHEHHBIH GoHIy wWnM wHOMY
HMYLIECTBY OHMONHOTEKH HECOBEPIICHHOIETHHMHU YUTATESIMH, OTBETCTBEHHOCTH HECYT HX
POAMTENH (3aKOHHbIE NIPEICTABUTEIH);

M) B UHBIX CIy4asX HaHECEHHs Bpeia HMYIIECTBY IOJIL30BATEIH HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOAATEILCTBOM PD.

K) TIOJHOCTBIO PACCYMTATECS CO IIKOMBHON GUOTHOTEKON 110 HCTEUCHHH Cpoka OOydeHHs WU
paboTEI B HIKOJIE,

3. IopsiIoK MOTB30BAHKS ITKOIBHOM GUOTHOTEKORH:

a) 3aIKCh B MKOIBHYIO GMOMMOTEKY 06yYarommxcs NPOU3BOJUTCS TIO CIMCOYHOMY COCTaBy
iaracea, Ne/larori4eCKuX | UHbIX PAOOTHAKOB IIKOJIBI - B HHAMBH/aTHHOM IIOPSIIKE, poauTenei
(3aKOHHBIX NPEJICTABHTENEH) 06YYArOIHXCS - 10 Nacropry;

0) nepeperucTpanus moas3oBareneii MKOILHON OHOTHOTEKH TIPOU3BOUTCS €IKETOHO;

B) IOKYMEHTOM, I10TBEPKIAOIIAM IPaBO MOJNB30BaHHs OHONUOTEKOM, ABISETCS YUTATEIbCKHIIA
hopmyimsp;

I) 9UTaTelbCKui GOpMyISp (UKCHpYeT 1aTy BHIAAYM IMONB30BATENIO TOKYMEHTOB H3 (oHza
OuOTHOTEKH ¥ WX BO3BPAILICHUS B dubmiorexy.

4. ITopamok 1ob30BaHNus A60HEMEHTOM:

a) TOJIb30BATENH UMEIOT MPABO TIOIy9UTh Ha JIOM U3 MHOTOTOMHBIX H3JaHHH He Gonee AByX
JNOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHMaITbHbIE CPOKH MOJIb30BAHMS JOKYMEHTaMHU:
- y4eOHUKH, yueOHbIe T0coOus - YUeOHBII TO/I;
= Hay4IHO-IIOIY ISIPHAS, TO3HABATENbHAS, XY10KECTBEHHAS nmareparypa - 10 nueii;

- ICPHONHUYECKUE U3aHUs, U3aHUSI TOBBIIIEHHOrO CIpoca - 5 JIHEH;




B) IOJIB30BATEM MOTYT IIPOJUIMTH CPOK IIOJIB30BAHHS AOKYMEHTaMH, €CIIH HAa HUX OTCYTCTBYET
CIIPOC CO CTOPOHEI APYTUX ITOTE30BATENCH.

5. IIopsA/I0K TOJIb30BAHMS YUTATHHBIM 3a]I0M:
a) TOKYMEHTBI, TIpeIHa3HAYEHHbIe IS PAGOTHI B YATATHHOM 3ajie, Ha JIOM He BBIJIAIOTCS;

6) OHIOHKIIONEANH, CIIPABOYHUKH, PCAKHE, IEHHBIE H UMEIOIIHECS B €IHHCTBEHHOM IK3EMILJIApe
HJOKYMEHTHI BBLIAIOTCS TOJIBKO IS paGOTBI B HHTAJIBHOM 3alie;

6. [lopsiok paGoTHI ¢ KOMIIBIOTEPOM, PACIIONOKEHHBIM B GHOIHOTEKE:

a) paboTa C KOMIBIOTEPOM YYaCTHHKOB 0GPa30BaTeTBHOrO Ipolecca IIPOU3BOIUTCS TIO
rpaduKy, yTBepKIEHHOMY TUPEKTOPOM IIKOJLI U B IPUCYTCTBHH COTPYIHHKA OMOIHOTEKH;

0) paspemmaercst paboTa 3a OJHHM NEPCOHAIBHBIM KOMIIBIOTEpOM He Ooiee IBYX dYeloBeK
OJITHOBPEMEHHO;

B) paboTa ¢ KOMIBIOTEPOM TIPOM3BOIUTCS COTIACHO YTBEPXKICHHBIM CAHATAPHO-TUIHEHUYECKAM
TpeOOBaAHHSIM.



